Background:
After the Board have given the go-ahead to set up the Space City Education Centre it has been decided to ensure that it makes full use of 21st Century technology. Space City Education Centre needs a networked computer system to run the centre efficiently. Marketing is required in line with the New Information Age.

Throughout this unit you must refer to the Unit C: Hardware and Software Assessment Guide (PORTFOLIO NEEDS) which gives you the full specification requirements to gain a Pass, Merit or Distinction.
Hardware and Software:

The requirements of Space City Education Centre need to be identified and obtained then the staff need to be informed on how to use it.

1. Identify the requirements and purposes of the Hardware and Software of a networked computer system for Space City Education Centre to run efficiently.

2. Using the template that you set up in Unit A write a letter to obtain 3 quotations for the necessary hardware and software that you require. Create a macro to store mail merge fields to do this.

3. Produce 2 printouts, 1 of which will be annotated in detail to show the features used and their purpose.

4. Write a guide for employees on how to set up the Hardware for the computer system for the Space City Education Centre. This must include notes on Health and Safety issues.

5. Write a guide for employees on how to install and configure the necessary Software for the Space City Education Centre to run efficiently.

Creating a Web Site:

Marketing is a vital part of success and using 21st Century Technology is necessary. In order to increase the attendance at the proposed lectures a CD-ROM needs to be produced. This will be sent to all schools throughout the UK and abroad if requested.

1. Design a suitable Web site to advertise Space City, the Education Centre and the lectures that you are offering.

2. Create several inter-active pages for the site using Web Editing Software. These pages must be suitable for the intended audience.

3. Pages must include suitable and relevant Text, Clipart, Images, Sound, Control Buttons and Hotspots to link pages.

4. Annotate your work showing good and less good features that you have used and where they could be improved. 

5. After identifying improvements you need to make minor modifications to the source pages using html tags.

6. Using the Letter Heading template from Unit A write a letter to schools listing the contents of the package you are sending out – user guide and CD-ROM.

7. Create a user guide to accompany the CD-ROM explaining how to install and use the Programme.

Remember each activity needs to have hard copies and to be saved using different and appropriate file names.

When you have completed this work you need to produce a unit evaluation and hand it all in on time to successfully complete this unit.
