GNVQ Intermediate Information and Communication Technology 2001





Database Assignment  - Unit B





What should you put in a report about your own database?





Within your report you will need to include screen shots showing various stages of building your database. If you need help


with how to put a screen shot into your word processor, this button will help... .





It is very important that your report on your own database follows these eight steps: 





1 Describe what the User Needs


What will the database enable you to do when it is finished?





2 Describe the data needed


What data is needed?


Where will you get the data from?





3 Describe the tables and the relationships you plan to use


How many tables?


What fields and types of fields, etc. are needed in each table?


How will the tables link together?





4 Describe how you put your plan for tables and relationships onto Access


Have you shown screen-shots of what you did to set up tables?


Have you shown how you set up the Primary Keys?


Have you shown screen-shots of what you did to set up relationships?





5 Describe how you entered data into your tables


Have you included screen-shots of any forms you have designed and used?





6 Describe how you have searched (query) and reported any findings


Have you clearly described what you were searching for?


Have you shown a screen shot of your search criteria table?


Have you shown how you set up a report in your search(es)?


Have you included a printout of any reports?


Have you explained what each printout shows?





7 Describe how you ensured that your work was accurate and safe


Have you stated that you kept back-up copies of the database?


Have you explained how you checked your data and system for errors?





8 Evaluate what you have done


How does your finished database compare to your original plan?


What does the user think about your database?


Did you choose your table names and field names wisely?


Could you extend your database easily?


What else could you have put into your database if you had had more time?


